Fast Facts about Tuition Reimbursements

*It is important that all reimbursement requests have a valid e-mail address*
*Please see the specific procedures for more in-depth information*



The Basics of Tuition Reimbursements…..

· Tuition reimbursements may be used for courses taken at any accredited institution.  This includes courses at the University of Connecticut in the summer.

· The reimbursement process is a two part process.  The application is submitted at the beginning of the semester and supporting documentation is submitted at the end.

· In most cases the amount reimbursed is partial.  Please review the reimbursement criteria for your position.

· Applicants must be employed a minimum of 50%.  Reimbursements will be prorated to the employee’s percent of employment above 50%.

· On-line courses are eligible for reimbursement as long as the institution granting the credit is accredited.

· HR deadlines:
· Application deadline: two weeks prior to the start of the classes
· Documentation deadlines:
· Summer Semester		September 15
· Fall Semester		January 15
· Spring Semester		June 1


· UCPEA Tuition Reimbursements
The pool established by the UCPEA contract is $19,500 per year: 
· $6,500 Summer Semester
· $6,500 Fall Semester
· $6,500 Spring Semester


Eligibility:
· Employee is reimbursed based on the number of eligible employees participating each semester.
· The institution granting the credit must be accredited
· Reimbursements apply to summer, fall and spring coursework
· The per credit rate of reimbursement will not exceed the UConn per credit rate
· Course work may be on the undergraduate or graduate level
· There is a credit limit of one-three or four credit course per semester, with a nine credit limit per fiscal year

Reimbursement Criteria:
· Reimbursements will not exceed the UConn per credit rate.  This means that if you take courses at another institution that has a per credit rate which exceeds that of the University of Connecticut, the per credit rate will be capped at the UConn per credit rate.



· AAUP Tuition Reimbursements
The pool established by the AAUP contract is $10,000 per year
· $2,000 Summer Semester
· $4,000 Fall Semester
· $4,000 Spring Semester

Eligibility:
· The program is based on the availability of funds and administered on a first-come-first-served basis
· There is a credit limit of one-three or four credit course per semester, with a nine credit limit per fiscal year
· Reimbursement is 50% of the expended tuition, capped at UConn rates
· The institution granting the credit must be accredited 
· Reimbursements apply to summer, fall and spring course work
· Course work may be on the undergraduate or graduate level


Reimbursement Criteria:
· Reimbursements will not exceed the UConn per credit rate.  This means that if you take courses at another institution that has a per credit rate which exceeds that of the University of Connecticut, the per credit rate will be capped at the UConn per credit rate.


· ROTC Teaching Faculty Tuition Reimbursements
	
Eligibility:
· The program is based on the availability of funds and administered on a first-come-first-served basis
· There is a credit limit of one-three or four credit course per semester, with a nine credit limit per fiscal year
· Reimbursement is 50% of the expended tuition, capped at UConn rates
· The institution granting the credit must be accredited 
· Reimbursements apply to summer, fall and spring course work
· Course work may be on the undergraduate or graduate level

Reimbursement Criteria:
· Reimbursements will not exceed the UConn per credit rate.  This means that if you take courses at another institution that has a per credit rate which exceeds that of the University of Connecticut, the per credit rate will be capped at the UConn per credit rate.

· Management/Confidential Tuition Reimbursements

Eligibility:
· The program is based on the availability of funds and administered on a first-come-first-served basis
· There is a credit limit of one-three or four credit course per semester, with a nine credit limit per fiscal year
· Reimbursement is 100% of the expended tuition, capped at UConn rates
· The institution granting the credit must be accredited 
· Reimbursements apply to summer, fall and spring course work
· Course work may be on the undergraduate or graduate level

Reimbursement Criteria:
· Reimbursements will not exceed the UConn per credit rate.  This means that if you take courses at another institution that has a per credit rate which exceeds that of the University of Connecticut, the per credit rate will be capped at the UConn per credit rate.




· Classified Tuition Reimbursements
Classified unions are state-wide unions.  Reimbursements are administered through the State of Connecticut’s Office of the Comptroller.  UConn’s Department of Human Resources is the liaison office for classified reimbursements.  All UConn classified reimbursements (applications and supporting documentation) must be forwarded through the University’s Human Resources Department.

Eligibility:
· The institution granting the credit must be accredited
· Reimbursements apply to summer, fall, and spring coursework
· Course work may be on the undergraduate or graduate level


Reimbursement Criteria:
· Please read your specific Union contract for further information about the criteria specific to your Union
· Reimbursement of tuition is subject to availability of funds



Please be advised that the HR deadlines are tentative, administrative deadlines are put in place to assist the administration of the above programs.  It is the responsibility of the student to adhere to the deadlines imposed by the offices of the Bursar and the Registrar.  Please contact those offices if you have questions about the deadlines related to late fees. 

