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1. NAME:       
2. RANK:       

3. DEPARTMENT/SCHOOL:      
4.  PERIOD OF PAID MEDICAL LEAVE REQUESTED (DATES REQUIRED): FROM:        TO:      

5.  NATURE OF ILLNESS:

       PREGNANCY (INCLUDES PRENATAL) 

       HOSPITAL CARE



       INCAPACITY AND TREATMENT:  CHRONIC       
NON-CHRONIC      

       PERMANENT/LONG-TERM CONDITIONS REQUIRING SUPERVISION

       OTHER:      

6.  FACULTY AND AAUP MEMBERS REQUESTING PAID MEDICAL LEAVE MUST ALSO COMPLETE THE FOLLOWING FORMS.  PLEASE INDICATE WITH A CHECK IF THE FORM HAS BEEN SUBMITTED:

     
EMPLOYEE REQUEST (HR-1), SUBMITTED TO HUMAN RESOURCES LEAVE ADMINISTRATOR

     
INTENT TO RETURN TO WORK (HR-3) SUBMITTED TO HUMAN RESOURCES LEAVE ADMINISTRATOR

     
MEDICAL CERTIFICATION (P-33A) SUBMITTED TO HEALTHCARE PROVIDER














SIGNATURE    

                                 



DATE
          
APPROVALS – I HAVE CAREFULLY CONSIDERED THIS REQUEST BASED ON LENGTH OF SERVICE, NATURE OF THE ILLNESS, AND ANTICIPATED LENGTH OF ABSENCE AND AM PROVIDING APPROVAL FOR EMPLOYEE TO REMAIN ON THE PAYROLL CONDITIONAL UPON AN ASSESSMENT OF THE MEDICAL CERTIFICATION BY THE HUMAN RESOURCES LEAVE ADMINISTRATOR.  

7. DEPARTMENT HEAD APPROVAL              CHECK IF REGIONAL CAMPUS DIRECTOR WAS CONSULTED      
    














SIGNATURE    






DATE                                         




8.  DEAN’S APPROVAL














SIGNATURE    






DATE                                         

          
9.  PROVOST’S APPROVAL














SIGNATURE    






DATE                                         

Note:  Tenure-track faculty will receive an automatic extension of the tenure clock subject to the two-adjustment limitation.

Cc:   Employee
        Regional Campus Director (as applicable)
        Human Resources Leave Administrator

Office of the Provost


Request for Paid Medical Leave


FACULTY/AAUP MEMBERS�For medically-certified personal illness, injury and maternity leaves of absence��                                                                                                                                               revised May 2009








